



	
	

	Rajput Jain & Associates
ADDRESS : P/6/90 CONNAUGHT CIRCUS, COUNAGHT PLACE,

                           NEW DELHI- 110001 (India) www.carajput.com
                         Ph.: 01143520194 Web site:  www.carajput.com
                         Cell: 9811322785, 9871857333, 9818775083,
                   E- Mail: sks_978@yahoo.co.in, singh.swatantra@gmail.com



REQUIREMENTS OF A COMPANY

1. PAN Card and Income Tax Return
2. ROC- Annual Return, Notice, Directors Report, P&L and Balance Sheet with 
auditing.

3. TDS Registration, Monthly deposit, TDS Returns Quarterly, Assessment and   other 
correspondence with the department, Issue of TDS certificates.

4. Sales Tax Registration under VAT and CST, Tax deposit, Quarterly Returns, Assessment and other correspondence with the department.

5. Service Tax Registration, Tax deposit Monthly, Half Yearly Returns,    Assessment and   other correspondence with the department.

6. Excise Registration, Tax deposit, Returns, Assessment and other correspondence with the department.

7. Secretarial Records and Legal Compliance- Printing of shares certificates and Issue of Shares, Common seal register, Minutes, Resolutions, Admission and Retirement of Director(s), Change in Registered Office, Statutory Registers and books.

8. Import Export Code No, Amendment and other correspondence with the 
department.

9. Books of Account - Supervision or Maintenance - Computersed with Voucher system, Ledger, Accounts, Trial Balance, Provisional B/S and Bank 
Reconciliation Statement monthly 

10. MoU, Affidavit, Deed, Settlement, Franchising, Power of Attorney, Company Forms and Documents, Bonds, Loan Documents, Notices, Bank Guarantee, Advertisements and any other agreement- on demand.

11. Registration under PF, ESI., SSI., ISO.-9002, ISI., SEBI, Factories Act, Gratuity 
Act,   Pollution, Water, Electricity, Society, Trust, Entertainment

12. Insurance & Investment of Funds in Mutual Funds, PPF, FD, Shares, Govt. Bonds, MIS, Post office Savings, NSC etc
Fees Due………………………Received………………………..Balance………………

Please Contact If Any Query

      Rajput Jain & Associates
                             ADDRESS : P/6/90 CONNAUGHT CIRCUS, COUNAGHT PLACE,
   NEW DELHI- 110001 (India) www.carajput.com
  Ph.: 01143520194 Web site:  www.carajput.com
Cell: 9811322785, 9871857333, 9818775083,
                                             E- Mail: sks_978@yahoo.co.in, singh.swatantra@gmail.com
Note: We believes in very fast, accurate and timely services at your doorstep by Courier, Fax, E-mail, or Personal visit. Distance doesn’t matter for us.
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